Adding an Authorized Party in Nelnet

In a web browser, go to my.lipscomb.edu. Login using your full Lipscomb email address
(username@mail.lipscomb.edu).

NOTE: In order to continue, make sure your pop-up blocker is disabled.

Click the “All Apps” tile in the upper-left corner.
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A new tab or window will appear. Click the CNS Student Portal tile.
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Click “My Finances” on the left.
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Adding an Authorized Party in Nelnet

Click “Nelnet Payment/Plans” on the left.
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Click “Launch Nelnet”.
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Adding an Authorized Party in Nelnet

Click “Add an Authorized Party” in the lower-right corner.
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Current Balance

$3,00000 Transaction Details

AT . Register to receive text services on your mobile phone.

Two e-mail addresses on file

EView Current Bill Current Bill Due 01 Aug 2020 Regions - 1901

is an Authorizy
Add an Authorized Party.

2020 FALL SEMESTER AMOUNT DUE on your account.

Payment Plan (114 878 974) [0 g $3,000.00

Complete the form, review the Terms and Conditions, and click Save.
Add Authorized Party

Required fields are marked with a *

*First Name ' ‘Last Name '

Authorized Party Access

Authorized Parties will have access to your Lipscomb University account balance and the activity that the Authorized Party has initiated on your behalf,
such as payments. Th, o not have access to your contact information, user credentials, other Authorized Parties or your financial account
information.

Include the details that make up my balance

Authorized Party Authentication

Create a question that the authorized party will know the answer to. You may want to inform the authorized party of this question and answer.

*Authorized Party Authentication Question
] at year did we go to Florida? '
“Authorized Party Authentication Answer '

Web Access

Enter an e-mail address to allow this person to create an account and pay online. An e-mail will be sent to this address upon save. If the E-mail
Address field is left blank, the authorized party will only be able to discuss your account over the phone.

E-mail Address '

Terms and Conditions

In compliance with the Family Educational Rights and Privacy Act of 1974 (as amended), your educational records and your student account
information may not be released to a third party (e.g. your spouse, parents, sponsor, etc.) without your explicit permission. By creating an Authorized
Party you are giving explicit consent for that individual to view and discuss your account information, make payments on your behalf, and for us to
provide information to that individual about the balance of your account. This authorization will remain in effect until you remove the individual as an
Authorized Party on your account.

By adding this Authorized Party you, Ashley Newby, agree to the terms and conditions.
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The authorized party will receive an email with a link to create a Nelnet account.



