Review for the PowerPoint Test
Definitions will be multiple-choice with no notes or software.  The Know how to will be application without the use of the book but help features in the software allowed to receive full credit.  If you still cannot figure out how to do something you will be allowed to use the book for half-credit, but e-mailing me first what has been done for full credit.

Chapter 3

Definitions

animation 


color scheme


design template


gradient fill


organizational chart

Pack & Go 



pointer pen


progressive disclosure

Slide Master 



Title Master


transition effect

video clip



Viewer

Know how to:

1. Insert slides from another presentation

2. Create a custom design template

3. Apply graphics and sound

4. Add a textured background

5. Create a graph and an organizational chart

6. Apply slide transitions and animation

Chapter 4

Definitions

action button


embedding 


homepage

hyperlink 


importing 


linking



Meeting Minder

NetMeeting


Object 



online broadcast

online meeting


slide timings

target



web browser 


web server 


webpage


 website 

Know how to:

1. Apply a template from another presentation
2. Import, modify, and export a Word outline

3. Embed and modify a table from Word

4. Link and modify an Excel chart

5. Add links to slides within a presentation and to other presentations

6. Set slide timings

Chapter 5

Definitions

digital photographs

progressive disclosure


self-running presentation

Know how to:

1. Save a PP slide as a picture object, and copy a slide to another application

2. Apply complex animation and sound effects to a presentation, including built in sounds

3. Download Microsoft clip art from the Internet

4. Manipulate background objects in a slide

5. Set up a self-running presentation

6. Use drawings and diagrams from the other applications in a PP presentation

7. Create and modify digital photographs

Chapter 6

Definitions

Banner



poster session

multi-page poster presentation

single-page poster presentation 
Know how to:

1. Create design templates using the slide master

2. Make overhead transparencies in black and white(grayscale) and in color

3. Save a presentation as an outline in RTF

4. Learn how to create a banner and prepare a multi-page poster and a single page poster

5. Create a web presentation using custom, animated action buttons

Minitab Review

1. Know how to find the mean, st. deviation, variance, minimum, maximum

2. Know how to generate both professional and character graphs for dotplot, stem and leaf, histogram, scatter

3. Know how to generate a pie chart

4. Know how to find the correlation between points

5. Know how to 
